TIMESHEET: LABOUR SUPPLY

‘ Supplier ‘ ‘ ‘ Client ‘ ‘
‘ Project / site ‘ ‘ ‘ Period from ‘ ‘ ‘ to ‘ ‘
‘ Prepared by ‘ ‘ ‘ Client ref. / LPO ‘ ‘

Employee name 9 |10 |11 |12 (13 |14 |15 |16 |17 (18 |19 |20 |21 |22 |23 |24 |25 |26 |27 |28 |29 |30 |31 | Absent | Remarks
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TOTAL

Numbers = hours worked - A =Absent - W =Weekly offday - H = Public holiday



SUMMARY BY TRADE AND PROJECT

Trade Project Rate (AED) Amount (AED)

Sub-total

Additions / (deductions) allowed by the contract

Gross total

VAT (5%)

NET AMOUNT PAYABLE (AED)

SIGN-OFF
Prepared by (supplier) Verified by (supplier) Approved by (client)
Name: Name: Name:
Signature: Signature: Signature:
Date: Date: Date:
NOTES
1. Invoice to be submitted within days of receiving this signed timesheet.

2. This timesheet must be attached to the invoice, and the totals must match it.
3. Missing or disputed hours to be reported within days of receipt.



